
FORM HR-RM 1
• (11-1-00)

' Hall 'of Record*
Commission

/C£*-
REQlQ' FOR RECORDS RETENTION SCHEME

To be Submitted to the Records Management Division
Hail of Records Commission

SCHEDULE 4 3 0

PAGE
NO.

Requesting Agency

STATE LAW DEPARTMENT

2. Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below).

poted.

Dispose of present accumulation. No
additional accumulation is ontici-

Records hove ceased to have value
to warrant retention.

I I Establish retention schedule for re-
yXX cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendotion
of Hall of Records
and Board of Public
Works.

CASE FILES

Size: Legal size :
Quantity: 41 legal file drawers, 39 transfiles, 13 record center

boxes at State Record Center (transcripts, State Roads
Commission check exhibits, habeas corpus closed cases)

Dates: 1916...
File Arrangement: External • By case number and year

Internal - Chronological by date of paper
Index: 3" x 5** card index to names of parties (10 card trays)
The Case Files include Habeas Corpus cases; Motor Vehicle Violation

Appeals (1916-1961 - discontinued, now in Dept. of Motor Vehicles);
Police Replevins (discontinued); Sheriff's Writs (1916...); Maryland
Tax Court Ceses (1916-1960, filed separately since 1960); and Estate
Cases. Also included are appeals taken to the Maryland Court of
Appeals and to the Federal Courts.

When cases are closed, the Case File should be examined to elimin-
ate duplication of papers and other material considered nonrecord
(printed and mimeographed material), which papers and material may be
destroyed. The balance of this file should then be retired, subject
to the recommendations "A" and WB M below. The more important papers
usually found in each Case File are as follows:-

Notices of Appeals Certificates of Service
Briefs Mandates
Transcripts Appearances
Correspondence Stipulations
Official Opinions Decisions
Exhibits Memoranda
Recommendation "A" below applies to all cases except Motor Vehicle

Violation Appeals, Police Replevins, Sheriffs Writs, and Maryland Tax
Court Cases, all of which are subject to Recommendation MB". (continued)

7. Aqepcy, Division or Bureau Representative

Signature f/ Title' "J/ Dafe

W d ilule Authorized as Indicated in Col. 6 by Hall of
ds Commission.

Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

Date

_

' Secretory / /
LS. - -
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Kcont.)

J

'a'jie . tt-to La:: Department wcis ootuLi. • it»hfcii in 1916 (j-nwol^tcd
Code o i f'.-..ryliu;d, 19i>7 e d i t i o n uo anendetl, . r t » ydu% .ec< l ) *
: ecoru:; a re not foum: p r i o r to t h - t d u t e , L.V, the . t t c r n c y
i ,oncr; lc operated i ron t h e i r p r i v a t e office;.- t-nu ]re;;uriu-bly
considered thc iv *ilet> ua beir.^, j . r iv . i to j : : p e r - .

i.:Cui...i«D ."iltKi A. I.:-xi.lt, Ui Oii'ICi, l l i . i . l e i . 11V . Y^.UZ .I'lli;

CiaGiii:JL-:., •. x-.iii i:lCiX;i 2 J : ; :.r.:, CUB u.i-sj.
iU-lufltit.TLY*
B. :•. ...is, i--oi- i'L-n y;, HUI ;. . . . i ; ; ii, oFr ic : . i-cri

i,ii,e;J rolUed i..p«JX','_
u a t i t j : 1 record center Lox

j;<*ti;s« 195>O-l̂ '6l
File . rr . : Chronoiot;iCc.l

li.i•'.-. record eerier is COUI.OBCU of meuor:-i:uk., co.rcci:ondenee
co i c , t iĵ d i.orli ii£'.j*c.-re rciv.tinc to liabeio Cor^uc proceedin^i,
I rior to tlie "^ out-conviction" decicion of the Lupreiue Court,
ihe:-e v-..ptn: h^vo no le^,-1 or reference value to the operation
of the office.

iiisCLU.-.-l.'j. i ! U . J Du.^L<.Y ..CC\il'tlit..t'xl(.*<.

1 • . : . . . ! . i." i:1

..i/x:-: y x 5" c.'irdE
u n l i t v : IT double •" r.' 10 single a.n\ drrvserc

:i.tcr: l^;o»»»
i i le -rr»: . xtcrn-1 - Cr;rcr.olc, ic^l

Intern-j. - I) b. tuwj-ctj 1'} by number of ar t ic i
in the Cote; j) by b i l l number, unoer
ti.e introuuein^ ho^'j*

'xait irtucx iij JTCI.- reu iroc the firt-t reaucr bi-lt ::E re -
ceived durir.^ each cession of the v enerij. .fietc^-ij. -.ut* inui-i:
h;... rciercucr v^lue curing the oetiuion au uii f-ic ir. followin^
ler,3L 1 live action on billt- ix v;lixc:. the oliice io irture^tcd*
I; i:: Co;.; tii;eu oi three bCi>.-.ri-tc curci eerie;, LJ. v.ctc^ a-ov^.
*ht liaw i;e]:artuient intenur tc diccor:tir.uc ti.i' ii:ucx end cui>-
rrtitutc coco otiiCi , net yet deter^inec ,c;.,tc... for l̂ l̂ Owixî
cu: rei:t J.c;,iL;l^tioj-,

\. ^..

.. C". -

X - j . ^ ' w ' . r f i t . i x w ' - A . - . . . ^ . | ^ . . . i i . ; . •. * . . u l

- i ~ c : i-Cj,,- (coi:txnucu)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or octivity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Mccnt.) vuuntity: 1 file drawer; 7 record center boxec
Datesi 1951...
File Arr.i By name of area

In acttuirin£; land lor public projecte, excluding roadu and
hir;hwcyii, the agency raainly concerned nubciits title eearcL
papcrG to tho Law vepartmcot for approval. Xhic file includes:
Correoi ondonce, 1-iapc and iracin^aj Tax Ltatuc Keportc; Lists
of iroporty Owners and iitle i.ecord&tione; i.ork ^beetaj and
oettleuent iapero.

iiLCCKi:wi>ATiOK! RI;T;.II ; I rKM.'J^i:i:TLit.

Lire: Le^al
^Uiaitity: 5k len^l-cize file drcwero; k record center l/oxea

(correcpondence ot iJtato record Center)
Vateoi 1916...
iile /.rr.i External — Ey subject or by name, with assigned

file number.

The General i'ile ie composed of correG)yonder.ce» rorortc und
oi'iniono relating to the buuineas of the jJepartment v;ith
counticti, ounicir ^tlitifeo, toid iituto agenciee, as well as ;.ith
pi'iv.to forcont;, org^niaationc and associations, buoineBO .void
inductrittl firc»o, iriuted ond miDeo r̂uj-hed iaaterit.1 iinti
duplicate copiey of orii.ii.-tl material (of which at lear.t one
co: y ic retained cutject to the reconruendotione below) are
considered nonrecord within the aee;ninj of the statute f-ovcrn-
in^; nonrecord material (/xinot.-ted Code of Maryland, 1957
edition IXB enendeci, <rt. Llt ^cc. 17v), ;md ra;:y be dectroyed
cc scon on no longer needed b̂ - the office. iiatcricJ. iUiVinr
eontinuiujv lec^l or edainictr;-tive value to the operation of
the office ehould be retained until such value coocec.

Kecociniendatior "/;" belov.- applier, only to the opinionc of the
attorney General, le^'iclatioi., hibtorieix und poperti, i>nd papere
in picpcrLLtaori oi" bond iscue^.. /J.1 other nctcritO. in thi:;
f i le , except th: t dci,i,-_ru:teu au nonrucoru, ic subject to
i ecorxiendaticr. "I ' •

:.. cc. ..:;.i/;.iii 1.:

i;;v ;:•'. r

;.: v. 1:. 1 :"i:i:-u:-i.'TL\".

D . ;.::*.u. re: r i v . Y.. . .- . , , TI..:: L.,...u:rcv.

i i i

ior̂ i I.e.: h,i . inv. 2->>
aize: J>" x 8" carat
uantity: i. card tray«

(continueu)
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Item
No.

5. Description of Records
Describe records accurately. Include title, form number, sire of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

O(cont. Dates: Current
File /.rr.i External, by item
Audit: otute

tn inventory of ell equi; ment unct furnishing of the Law
Department taid itis several t.ubdivieions if. kept on State fcr&&,
Giving the nnrae of the iten end the a^ui^nc-d item numbcT, n'.<ce
of the maker and the maker's number, ori.rinc-1 order number
and the date, name of vendor and date of installation, type*.
color, tir.c and composition, attachments and number of unite,
date of payment and source of funds, cost-cueh disbursement,
trade-in tillowance, location of item, find dates of inventory
checku, witli epace for disposition information* 'i'he card hao
apace for eix annual inventories, A separate inventory io
kept on books purcha e<i for the Law Library, giving title,
publisher, quantity, price, and date of purchase*

EECCMi--li4JD;,I-ICKl KLM/Ili UliTIl. lii.M la i)IJ;iCL:;-JD Oi- .\Uv Itli
TIHIi.;-. YLAi:J TĤ i-X-'lTiiM, CK UIJ1IL AU^IT: D.
\;Hiciii,vKK i^ LAtri^, 'mm m^?i:cY.

Lisej 8 1/2" x 11" eheete
rucntity: 1 file drawerj k bundles
Dater.: 19^6...
File Arr«t i.xternal - Chronological

Ahio file is corapored of receiptn from the Comptroller for
fidelity bonds ep; rovtd by the i,tute Law department and de-
j-ocited with the Comptroller. Ihc receipt c i v c c tl<c date, the
n^me of the principal, the position for whici? bonded, nĉ me of
the bonciiiî . coiipar.y, penult.,, unci ter'^ or the bond* The
fidelity bontiu are renewal/le annudlly, ĉ id the receipts huve
little Viilue after renewal.

K. CL>,-':-.l,ii I lC i .»

f EU' •Y" I.;.-.-.

KLi'»;i:. Ftr: iu^...i Y:>J<., ,FIZ.. LXII '^ .^IC; .

cr Tliil TElxi, CF TIi~ EOWJ, liii Ii ui~:i'::L\. •

•.SlM'VTICj.:-
iiize: Lec^-l
v.utintity: 6 record center boxec
L-atec: 1960-1962 - I)it;contir.ued
l i l c :rr»: interned - i>y m^ac of reg i s t ran t

Ihc "Blue tky" Law, enacted in 1920, r ecu i r c ; broKer-
tiealcrc anci the i r a^entt to f i l e with the Attorney ucnerul
rc|_;ic»tr^tion etate^entt.- unaer oatL* In 19o£ thiu lav/ wac
repeuleci by the i.aryland ^ ecuri t iet ; i.et, which tcit^biiched

(continued)



r o R M ^ M ,A R^iJEST FOR RECORDS RETENTION S C H & L E
. HoM of R<eo H (Continuation Sheet)

Commistion

W Item
No.

8(cont«

9

1
10

1

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

the Divis ion of oocur i t i ea within the Department of Law, end
a s e c u r i t i e s Conuaieoioner who became responsible for the
r e g i s t r a t i o n and regulat ion of brokers and the ir agents (Ann.
Code of Maryland, 1957 ed i t ion as amended, Art. 32A, Sees*
15-kk), Such r e g i s t r a t i o n s ore required to be renewed
annually. The rocooaendation below appl ies onl . to r e g i s t -
rat ions retained in the f i l e s of the Attorney General*

RL'CGMMfJIDATION1 TRAMSFLH ACCUMULATION TO THL STA?£ RECOHD
CENTER, AND EESTKOI TUBE: X2ARS AFTER
THAKSFEli,

dKTJERAL LEDGERS. JOURNALS. AND CASH RECEIPT ABU DISBURSEMENT
JtfJKIiALS

s u o n t i t y j 6 v o l u m e s
D a t e s l 1 9 2 0 . . .
f i l e Arr.t Chronological
Audit t State

The General Ledgers, General Journals and the Cuch Re-
ce ip t s and Disbursement Journals ore a l l subject to i>tute
aud i t . The Cash Receipts and Dicburseaent Journals con-
ta in ing da i ly e n t r i e s are more d e t a i l e d than the Ledgers and
should be retained permanently.

RECOHttitf.'Pi'l'ICNs KEVAU4 î.itM;>K£3<'*Ll.

GiJiFK/X /.CCCUKTUIG KI.CCKDS

^iizet Legal
quantity: J l e g a l - s i z e f i l e drawers.;, k record center boxec
Datesl 1916*••
F i l e Arr.i By subject or naac, and assigned f i l e number
Audits utote

Ihi6 i t e a includes standard accounting forms used by i>tate
agencies as eupiort inc data to the f ina l boox of entrj' , ul-
thou^h a l l of the records l i s t e d below w i l l not neces sar i ly
be found in the accounting records of t h i s o f l i c e . Spec-
i f i c a l l y , these supporting records aret-

forra lio. Comptroller of tbc Treasury
hemoranduui oi -djuttaent

L-l-£ Distribution of Charges
L-l Ec E-l/2 "irancoittal
Vu-1 Certificate of Deposit
K-2(forderly ME-2) hionthly l^e^ort of utate Funds Collected an

Deposited
distribution of Unexpended and Culigated
Balances
Konthiy statement of Balance

SCHEDULE
N0> 1 3 0
PAGE A-aVJ

NO. 56. Recommendation
of Hall of Records
and Board of Public
Works.

(continued)
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Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

Jora i.o» iurchacinr; I>urccni. (Dept. of r>uc\';t:t & l-rocuremont

1-/. i oquioit ion for £>uj: l i c e
V/-A iurch:ue Order
100-10 Cut-oi-ochedule ivcquiiiition for suppl ies
59-'Ai l< 40-A iitoreo uecuis i t iona
(L--2 v Ci'-5 Cocy of Contract i.warded
Z7"'- ^opy of Contract Awarded
CI-1 Cupital I und }\ecuir»ition for Lquipacnt
100/^4 /.ctual Ijiior^cncy and i.ex a i r s J.eport
20- I<otice of /iwurd of Contract
^1 fceiort of i a r t i a l i>elivory
52 Credit tieaor&r.duu

del ivery l i ivoice

liui^et Eurouu(jLicpia of Luu. ot It 1 rocurci..t;nt)

Bij-l , rev . (formerly BI'-l & Eii-2) iiudf-et ..chedule * aendaent
b.i . Inv. ivlCl ;ej-ort of d tJ rieuetc (uxinuul)
L.I . . n v i 1J.02 Report of i i c tcr ia la tvnd . ux^lioij (unimal)
li»i . Inv . 6 i l t t c r i a l e txd ^u;.-, l ies . ihyciccAl Inventory

(iinnu^l)
i.u-.it;ot i oriao /.I isuti; ct Lut iaatea. i i c c a l Yc. r ( l 3 i 'w^-i
thru . 11 including fwjrm ctcteiaent)

Other x ecoi-dn

Aiipeartmce i e e .eyort*;
•efunc i-.ej.orto
iialeu of i-epcrtw of the . t iorney ••.iencri-l
'i'itse Iiejcrt."
i xpenoc 1:.voices
bani.- .Ler,oi,it wlij;c
iionk i t: tencntr
iian.. i-e: ot.it x.eceiptti
Canceled Cliec.n
tiieci: ^.tubt.

i oyrc l l - r>rior to <iu~x 1 , li;i>i- (v>cncr:.-l • checi. i .e. u - l t
ite... i - o , ar ; roved Ly tii-. to;:rd of i uLlic ori.L.,

SCHEDUL^iOO
NO.
PAGE
NO. 0

6. Recommendation
of Hall of Records
and Board of Public
Works.

(continued)
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Item
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5. Description of Records
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6. Recommendation
of Hall of Records
and Board of Public
Works.

Kr.CUvikJiii.y.TlGl.'l M.liCY CL-> Y Li sliii> FC:vM I.., ' i t Jj.J K .'I .I.'.^D

*V- i» ' 'A i - ' | 1J.4.M t/fj-.i."- X .'> •

>nyroll Journal (Gen* oched, G-2, Itea 1-d, approved by
D.P.W. 1/11/;*)

i<£>coa-iiiw/.Ti lii AUL;<CY cc;y i s TO EL K^sv.ii'.u) ro:-. HULL I^YUU

1 n.yroll i xceptiotu.« Additions t> Deducticno (Gen. i.chcU.G-2,
I t o a 2 - b t approved 15. i . . , . l / l l / ^**)

KJ::cc.n;Jiu/.ilcN» ..a.^cy toi-Y ?o BE hi-Sjiihiiu fOv.. Ttin;,. i;,/.£•:;; CK

joy Warrants (Gen» inched. I«'o» G-5» I t o a ^ , a .y. roved B«1«W. 5/1

I-:i,Ct^i^Hi)A'i'10iiil I&UIVL CCiY i t i UK Ki;,l. -I-a.D i'Xi'; Viii>'Ci. Yfĉ Ho CJ.
UKIIL Al ' j l l i .a , *:iUCii. VJ.;... lo LiiX?-.-i, T i : ^

i 'eceivinr; ;>rrantt> (Gen* .:c«fu. G-4f I tor; >» approvc-c! by
B.l.u. i?/10/^j

i.:.cc: : T < ' J ; ^ I C M ..CM.CY CO. Y ^O IV.: i; T , I : . L D it-u T;: ; ._'J Y;.-I.;".^ CK
U;;TIJ . U ^ I ^ : . , ..iiiCMVi::; I;.; ;..• * , vi;;.;.
E.'..\r;'Kf.Y.;^.

' iraner.ii t tol j-orn i .-l or K-»l/:-? (Cour . t ro l lc r oi t i i . Areacur.v
fc ra ) (^en. . .cheo, i*-^, I t e n 3 i tipP r o v ecl by
i > - . . . 5/10/SrA)

r j- :COM-.iI<*>:/r ivj . : ^ 3 ;:CY < t. Y 1L Li ; . > . I ! . u i c i . ; . . . - Xi-^.~ IT.
o r . ' i i ; i . u ^ i i ; i>, . . ; : i c i i ; : V ; - . i:» L / A •»•., T« i ; i :
DJ>,1 C i ' i . ^ .
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